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*The Odisha Education (Leave of
- Teachers and Other Members of the
Staff of Aided Educational Institutions)
'Rules, 1977
CHAPTER |

PRELIMINARY

1. Short title ahd commencement -(1) These rules may pe
called The Odisha Education (Leave of Teachers and Other Memberg
of the Staff of Aided Educational Institutions) Rules, 1977,

'[(2).-They shall come into force on such date as the Government
may by order appoint in that behalf : '

. Provided that it shall be within the cbmpetence of the Government
to appoint different dates in respect of different categories of Aided
~ Educational Institutions. : ; ' '

. 2. Definitions - (1)4n thesé 'rgIe‘s,'._unles's'thle,context otherwise requires-
(a) “Act” means the Odisha Education Act, 15 of 1969;
(b) “Board” means the Board of Secondary Education constituted
~under S_ec'tion,i3 of the Odisha Secondary Education Act,
- 1952 (Odisha Act 10 of 1953):.- L e ,
(c) “Director” means the Director of Public Instruction and
- includes such other officer as Government may-from time
- to time notify: . P, T I S _
Provided that, when there is more than one Director of
Public Instruction or when it is decided by Government that
an officer shall-be notified as the Director for the purposes
of these rules, it shall be competent for Government to specify
the categories of institutions in respect of which such officer
shall function as the Director;

(d) “District Inspector” means the District Inspector of Schools
in charge of an educational district. _ A
(e) “Employee” means teachers of Aided Educational.lnstitu:tions
and includes other members of the staff of such institutions;
(f) “Government” means the Government of Odisha in the
- . Education Department; :

(g) “Inspector” means the Inspector of Schools in charge of -

an Educational Circle;

*. Published vide 0.G.E. No. 741dated. 30.5.1977-S.R.0. No. 318/77. o
' It came into foice on 1.8.1977 vide Odisha Gazette Extraordinary No.1

dated 30.7.1977 vide S.R.O. No. 525/77. .. .
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h s : y
(h) i |nstitrntron ' means an educational institution 2s defined
; N Section 3(e) of the Act.
l {3 . ’ i
(1) Section” means a section of the Odisha Education Act,

1969:

(1) .“University_” means a University incorporated under the provisions
; of Utkal University Act, 20 of 1966 or the Berhampur University
Act, 21 of 1966 or the Sambalpur University Act, 22 of 1966.

. _(2) All W.ords and expression used in these rules but not defined
herein shall have the same meaning as are assigned to them in the Act.

| CHAPTER - I
3. Leave cannot be claimed as matter of right. When the exigencies

of work SO require discretion to refuse or revoke or curtail leave is
reserved to the autfority competent to grant it. |

4. Except as otherwise provided the various kinds of leave admissible

under these rules; may be granted in combination with or in continuation
of any other kinds of leave. » :

-+ 5./(1) Exceptas otherWis_e provided in these rules -

(i) . Leave begins on the day on which transfer of charge.is effected
~orifchargeis transferred afternoon, on the following day; and

' (ii)' Leave ends on the day on which charge is resumed or if
chargeis resumed before noon on the preceding day.
_(2) When an employee is permitted to prefix holidays to leave
his leave ends on the first day after the holiday.

(3) When an em_ployeé\ is permitted to suffix holidays to leave
his leave begins-on the day on which it would have ended-if the holidays
had not been s’uffixe\d. (o A e s J

(4) When an employee is'permitted under Rule 6 to.combine
. leave with-vacation, his leave begins or ends on the day on which it
would have begun or ended if had not been combined with vacation.

6. An employee may-b'e permitted to combine vacation with leave
either at the beginning or at the end thereof provided that

(i) .. no.additional expenses shall be incurred by the institution
for the period of the vacation; - R

(i) 'v;acation shall not be both prefixed‘ and suffixed to leave,;

(iii) leave shall not be both prefixed and suffixed to vacation;

(iv) the total duration of vacation and earned leave taken in conjunction
shall not exceed two hundred and eighty days. '
(v) " the duration of vacation and earned leave and commuted
leave taken in conjunction shall not exceed one hundred
and forty days: o , . g
7. An employee who remains absent after the end of his leave
is not entitled to leave salary for the period of such absence, and th.at-
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i unt as th0ugh it
nst his Ieave.a‘cco i Werq
leave on half average pay, unless his leave is ‘erth?ldeeadvgyrrt]Ze Ctl)Ompetent
aeuathority. Wilful absence from.dL.lty after ?‘éﬁl y Y be treated
as misconduct involving disciplinary as: 1‘ ; - k‘

8. An employee on leave is prohnblt.ed. from ta ing any Servige
or acce'pting any employment without obtaining the previous sanctig,
of the appointing authority.

: CHAPTER - 1l ' '

9. Earned leave -(1) The earned leave admlSSlb'le to an employee
who hoid a post substantively one eleventh of the perlod spent on duty,
‘ (2) The earned leave admissible to an emplpyee is subject 1,
the following conditions, namely: ' . |

(i) for each year ‘of duty in which an employee has availeq

himself of the vacation, his earned leave shall be reduceq

period will be debited agai

by twenty days when the entire vacation has been enjoyeqd:

(if) if a part of the vacation has been enjoyed.in any year, the
- period by which the earned leave shall be reduced shall be
a fraction of twenty days equal to the proportion which the

- part of the vacation taken, bears to be full period of vacation.

'[(3) An employee shall cease to earn leave when the earned
leave due amount to two hundred and forty days.] :

(4) The maximum earned leave that will be granted to
at a time shall be one hundred and twenty days. -

——————

an employee

as provided in Sub-rule'(2). ln.

rule No case he shall earn further leave
when the leave at his credit am |

ounts to ninety days.

(2) The half-pay leave due may pe . o ik e
- on medical grounds or on Private afyfairsg-rant'ed to an emv?.l_gyee |

1 .Substit 3 d vide Ed P
. uted vide ucati R S TS b -
B DL 16.5 196, ; on.Department Notlflcatlon No. 25413:)§T.Codes 7/91-
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. Provided that no half pay leave may be granted to an employee
without 3 substantive appointment, unless the authority competent
to sanction leave has reason to believe that the employee will return
to duty on its expiry.

: 11. (1) At his option, an employee may have the half-pay leave due to
Wnto_half.the_amount,ofwfull_pay_leave when such leave
is granted on medical certificate. Such converted leave shall be called commuted
leave and the maximum limit up to which the commuted leave may be
granted during the entire service is two hundred and forty days.

} yice 1s W
(2) Commuted leave may be combined with earned leave but such

combination shall be limited to two hundred and forty days. This limit
also applies to the combinatmm commuted

leave provided that no commuted leave may be granted when there is
no reasonable prospect of the employee returning'to-duty on its expiry.

12. Extraordinary leave-(1) Extraordinary leave may be granted
to an employee in special circumstances - -

(i) when no other leave is by rule, admissible; or .

(ii) when other leave is admissible, but the employee concerned.
applies for the grant of extraordinary leave.

(2) Except in the case of an employee with a substantive appointment
who has rendered not less than three years continuous service, the
~duration of -extraordinary leave on any one occasion shall not exceed

the following limits - ' '

(i) two months; or-

(ii) - four months in Speciél:cases where the sanctioning authori{y

is satisfied that the absence is due to illness of the employee; or

(iii) eighteen months in the case of an employee undergoing

~ treatment for tuberculosis or leprosy supported by a medical
~ certificate: T ¥ A : | -

Provided that the concession in Clause (iii) above will be admissible

only to those employees who have been in continuous service for a
period exceeding one year. . e L '

(3) An employee who does not hold a post substantively may
be granted during deputation on training, extraordinary leave from the
date of his relief till the date of resumption of duty on return from
training provided that he has completed aminimum period of one year's
continuous service on the date of deputation, and the authority competent
~ to grant the leave is satisfied that such training is necessary. for improving
the professional knowledge of the employee.

(4) Where an employee without any substantive appointment
fails to resume duty on the expiry of the period of extraordinary leave
granted to him, he shall, unless the .appointing authority in view of
the exceptional circumstances of the case otherwise determines, be
deemed to have resigned his appointments’and shall accordingly cease
to be in"'employment.’ : | »

)
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'[(5) Extraordinary leave taken on account of iliness or for any
reason beyond the employee's control or for prosecuting higher Scientifiq
or technical studies may be allowed to count for increments:

\

Provided that when extraordinary leave is sanctioned in favoy,

of an employee for the purpose of study such employee shall on return

from leave produce satisfactory evidence in the form of a degree, diploma

or other qualification or in the form of a certificate from the head of

the institute where the course of study had been prosecuted to Shoy
that he has profited from such study, failing which the order allowip

the period of extraordinary leave to account for Increments shaj p,q
revoked by the authority] '

2[(6) Notwithstanding -anythihg contained in the afo

when Government are'satisfied that the operation of any
of the said Sub-rules causes under hardship to the emp

resaid Subruleg
of the Provisiong

(2) Study leave will not ordina

Aided College of-less than five years :

1. Added by S.R.0. No. 1229/84 dateq 18.9.1984. L
2.  Inserted vide Notification No. 2162 E.v.g. dated 14.1.1986.
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R. 16)
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'((6 i .
entitIEd( t()) lIDGUrlng study leave 4 teacher of an Aided College shall be
°Vernment?3\/e Salary at e rate admissible to the counterpart'in

14 Ollege only for a maximum period of two years.
omaternity leave -(1) Maternity leave may be granted to a

marr;j ' .
Ieavelesufbe-male €Mployee by the authority empowered to grant ordinary
Ject to the followin.g conditions

rod of such leave shall not extend beyond ninety
days from the date of its'commencement.]

No Mmaternity leave shall be granted to a female employee
for the third ang subsequent issue.]

ki i 4[(2).Maternity leave may be combined with leave of any other
NQ due up to Maximum of sixty days.] '

(3) Leave Salary during the maternity leave shall be equal to the
Pay drawn by the employee concerned at the time of taking leave.

- NOTE |- Maternity leave may also be granted in case of miscarriage

‘in’clukding abortion subject to the condition that the leave does not exceed six
Wweeks '

°[(ii)

induced under the Medical Te

15. Earned leave at
the date of Compulsory ret

rmination of Pregnancy Act, 1971].

the credit of an employee shall lapse. on
irement, provided that if in sufficient time

(i) formally applied for Ieavé 'd_u'e.ia_s preparatory to retirement
which has been refused; or :

(ii) ascertained in writing from the sénctioning authority that

= s such leave applied for would not be granted. in either case
the ground of refusal being the requirement of service to the
institution after.paying due regard to the provisions in Sub-

rule (3) of Rule 16, then he may be granted, after the date

of retirement, the amount of leave so refused, subject to a
maximum of one hundred'and eighty days.

16. (1) Leave will not be granted to an extent which would unduly
deplete the strength of the establishment available for duty.

When the duty strength has been reduced to an essential minimum.
No further leave of any description will b¢
absolute necessity. When it is impossible, |
to grant all applications for leave the fo

- be taken into accountin dec_iding which a

n the interest of the institutions
llowing consideration should
pplications should be granted

1 Inserted vide No. 7050-XIVE/Codes -69/87 E.Y.S. dated. 19.2.1988.
2.  Substituted by S.R.O. No. 1229/84 dateq. 18.9.1984.

3. . Inserted by S.R.O. No. 868/86 dated. 1.10.1986.

4 Substituted ibid.

5

Added by S.R.O. No. 1226/84 dated. 18.9.1984,

and the application is supported by a certificate from the Medical Attendant. -
"INOTE Il - The expression "obtain”in NOTE | shall include an abortion -

e e

———




ODISHA EDUCATION MANUA]L.

(a) the employee who can, for the tim_e being, best pa Spareg
due regarding being paid to the facility with Which they could

if necessity arose, be recalled from leave;
(b) the amount of leave due to the various applications:

(c) theamountand nature of the service rendered by each applicant
since he last returned from leave; and

(d) the factthat any such applicant has' previously been refuseqd
leave in the interest of the institution.

(2) If an employee applies for leave at short intervals on the ground
of health, leave should be refused except on medical Certificate. In sych
a case the frequency of the leave taken in the past should be brought to
the notice of the medical examiner and he should be asked to ad vice
with special care on the term required to establish a complete recovery,

(3) Notwithstanding the provisions in the preceding Sub-rules,
the application for leave preparatory to retirement by an employee should
normally be allowed as soon as leave is applied for and the sanction
order should not be cancelled subsequently resulting in refusal of leave.

17. (1) Except as provided in Sub-rule (2) an e'mployee on earned
leave is entitled to leave salary equal to the average ‘monthly pay

(2) An employee who pro(cee,d.s' 'o'n'_e‘a.rnAed IeaVe'from a post having

a scale of pay with a maximum not exceeding Rs. 100/- per month is
entitled to leave salary-equal to the pay drawn immedia'tely before
‘Proceeding on leave: ' ki
(3) An employee on half-pay leave JIs entitled to leave salary
equal to half the amount specified in Sub-rule (1) or Sub-rule (2) as
the case may BE. S i T | . e <
(4) An employee on commuted leave is entitled to leave salary
equal to the amount admissible under Sub-rule (2), as the case may be.
(5) A'n, ,e,mplq_yee'on, extraordinafy leave is not entitled to any
leave salary, | L B - e o e o
18. (1) Casual leave w,i'th full pay for ten days and special casual
leave for five days on expiry. of the above period may be granted to.an
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i) casua
(i) . forl l|5;:1ve shall not t?e granted on vague and general grounds,
DUrDose e o airs' o for certain ceremony'. The specific
or which leave is required must be stated definitely;

i) noe |
(i) " m;l)loyee may be allowed to proceed to casual leave of
Pecial casual leave at short intervals; |

(iii) lcasual leave or casual leave combined with special casual
eatvl;a Or casual leave combined with gazetted holidays shall
not be allowed for more than ten days at a time; and

(iv) casual leave shall not be granted so as to cause an evasion

" ofrules regarding charge of office commencement and end
of leave and return to the duty. ‘

(3) Notwithstanding the provision in the foregoing Sub-rules additional

casual leave, with full pay may be granted for the following purposes
and too the extent indicated below, namely:

(i) ] for S‘?rViC_e-On a jury or for attending approved conferences
or University or Board meetings for the minimum period considered
necessary; and ' ,

(if) ~forundergoing sterilization operation for a period not exceeding

_Six days fo,r;men and-fourteen days for women.

, (4),Ap_plicatiohs for casual leave and special leave showing reasons
for the leave shall be addressed to the authority competent to sanction
itand should under ordinary circumstance be made atleast three days
in-advance prior of the date from which casual leave is required except

on ground§ of personal iliness or other emergent and unforeseen causes.
' .19. Quarantine leave on full pay be granted to an employee who
is prevented from attending duty on account of presence of infectious

disease in his house at the headquarters. Such leave may be granted

" up to thirty days by the authority competent to grant regular leave on
the basis of a Medical Certificate. For this.purpose only Cholera, Small
Pox, Plague, Diptheria, Typhus fever. and Cerebrospinal Meningitis
shall be considered as infectious disease. |

20. Leave other than casu'_'al leave and special casual leave may
ordinarily bé granted to an employee of Secondary Schools and Colleges
by the-Managing Committee or the Governing Body, as the case may
be. In case of urgency or during a vacation when the Managing Committee
or the Governing Body will not meet for some time, leave may be
- granted by the President but any leave so granted should be reported
to the Managing Committee or Governing Body, as the case may be,

at its next meeting for approval. ~-

1[Pr’ox’/ided'that study leave under Rule 13 may be granted‘to a

teacher of an Aided College only with the prior approval of Government.]

4 Added by Notification No. 7050 XIVE/Codes- 69/87 EYS Dt. 19.2.1988.
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21. (1) Casual leave and special casual leave referred to in Sub-
rules (1) and (2) of Rule 18 will be granted -

(i) Dbythe President of the Managing Cqmmittee or the Governing
Body, to the Headmasters and Principals respectively:

(i) by the Principal and the Headmaster, in the case of other
employees of the Colleges and Secondary Schoo| respectively,

(2) Special casual leave referred to i.n Sub-rule (3) of Rule 18
will be sanctioned by authority referred to in Rule 20. :

22.(1)Aleave account in respect of earned Ieaye, I_walf-pay leave,
commuted leave and extraordinary IeaV§, may.be maintained in respect
of all employees of the Aided Educational institutions in the Form
shown in Appendix -A. ¥ b '
| (2) A leave account for casual leave and specia! casual leave
referred to Sub-rules (1) and (2) of Rule 18 may be maintained in the
Form shown in Appendix-B. ; e .

(3) The leave account maintained ’in an institutio_n shall be subject
to inspection by an officer Lt : :

" (a) notbelow the rank ofa Deput'y Directorin respect ofa College;
(b) - not below the rank of ah_lnspéctbr of-Schools in respect of
. High School; and R T e

(c) - not below the rank of a District Inspector of School inrespect.

. of institutions impartin.g instruction below Class VII.

23. If any question arises relating to the interpretation of these
rules it should be referred to,gc\)ver‘nment for decision.

NOTE -2 -The entries in Cols 10 and 11 should indicate only the
beginning and end of completed years of service at the time of half pay .
leave commences in cases where an employee completes another year of
service while on half-pay leave the extra credit should be shown in Cols. 10
to 14 by making suitable additional entries and this should be taken into
account when completing Col. 23 . ’

NOTE - 3 -When the rate of earning leave "c'hanges,' the fraction of
the earned leave accumulated at the earlier rate should be rounded off to
the nearest day, i.e. fraction below half should be ignored and those of half .

of more should be reckoned as a day.

NOTE - 4- /n'ca'/cc_/latin_g ‘earned leave’ the actual number of days of
duty performed should first be counted and then multiplied by 1/11 or 1/12

as thg case may be_, the product expressed in day (and a fraction of a day)
and limited to 180 o0r 90, as the case may be. :

. NOTE - 5- The deduction of earned leave under Rule 1 0(i) should be
recorded in red ink as minus entry in Column 4. o B |
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‘APPENDIX-B

[Vide Rule 22]
gsual Leave and

Form of Leave Account for Ca
Special Casual Leave
Name and designation of the employeé
Date(s) on which | Number of Progressive Initial of the
Leave begins or © _days total sanctioning
ends . . authorlty
//
(1) | (2) : 1_3)_,._.—_________@)_——-7—-
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